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1.1

1.2

2.k

ARTICLE I
RECOGNITION

Recognition

The Board of Education of Streator Township High School District #40, hereinafter
referred to as the “Board”, recognizes the Streator Federation of Education Support
Personnel Council of American Federation of Teachers Local 604, hereinafter, referred
to as the “Union™, as exclusive bargaining agent for full-time Paraprofessionals, full-
time Secretaries and full-time Custodians. Excluded from the bargaining unit are part-
time employees, the Maintenance and Custodial Supervisor, the Maintenance Man, the
Secretary to the Superintendent, the Head Bookkeeper and the Payroll/Human Resources
Secretary. No member of the Union shall be discriminated against for any purpose or in
any respect by reason of membership in the Union or for participation in the process of

negotiations and resolving of grievances.

Non-Discrimination

The Board and the Union agree that there shall be no discrimination by either party
because of race, creed, color, religion, national origin, sex or age.

ARTICLE I}
UNION-BOARD RELATIONS

Management Rights

The Board, on behalf of the electors of the District, retains and reserves the ultimate
responsibilities for proper management of Streator Township High School District #40
conferred upon and vested in it by the Statutes and the Constitution of the State of
Ilinois, and the United States, including but not limited to, the responsibilities for the

right:

A. To maintain executive, management and administrative control of the district and its
properties and facilities and the work of its employees as related to the conduct of
District affairs.

B. To hire all employees and to determine their qualifications, to evaluate, promote and
transfer all such employees, and to discharge, dismiss or demote such employees.



C. To establish grade levels, the student attendance day, courses of instruction and
curriculum, including special programs, athletic, recreational or social events for
students, all deemed necessary or advisable by the Board.

D. To establish work schedules, work rules and the responsibilities and assignments of
those in the bargaining unit.

The exercise of the foregoing powers, rights, authorities, duties and responsibilities
by the Board, the adoption of policies, rules, regulations and practices in furtherance
thereof, shall be limited only by law and the specific and express terms of this

Agreement.

2.2.  Union Right to Meet with Administration

The Administration or designee may meet at mutually agreeable times with officers of
the Union to discuss matters relating to the implementation of this Agreement.

2.3.  Union Right to Information

A. The Administration will make available all Board meeting agendas on the district
website.

B. Upon written request of the Union President, the Board shall make available the
following documents:

Official minutes of Board meetings

Monthly budget summaries

School policy manual and revisions

Annual auditor’s report

Current fiscal year budget

Employee lists including home addresses and telephone nurbers

I IS

C. The Board and the Union shall make available to each other, upon request, any and
all information as required under the Illinois Labor Act.

2.4.  Use of School Facilities

A. Meetings

The Union has the right to use a school building for meetings after work hours
subject to reasonable advance notice to the principal or designee who will respond in
a timely manner.



B. Postings

The Union may use mailboxes, bulletin boards, and the district email system
provided that such use does not interfere with the operation of the school. All costs
will be reimbursed to the District. Nothing herein shall preclude the right of the
Board to give direct access to employee mailboxes to other organizations as
approved by the Superintendent or designee. Communications delivered through
District means (mailboxes, bulletin boards, and district email system) will not
include any political statements.

2.5. Agreement Printing and Distribution

A.

The Agreement shall be reproduced by the Union as soon as possible after the date of
ratification by both parties.

The Board shall deliver electronic copies of this agreement to all employees.

The Union shall be provided with an additional three (3) copies of the printed
Agreement.

ARTICLE I
GRIEVANCE PROCEDURE

3.1 Definition

A. A grievance is a dispute arising between the Employer and the Union over the

interpretation or application of a particular clause of this contract.

B. All controversies arising over the interpretation or application of a particular clause

of this contract shall be verbally presented to the Superintendent or Principal, within
ten (10) working days of his/her knowledge or the Union’s knowledge of the
grievance or the right to grieve is waived.

32 Procedure (Grievance)

A. Step 1 (Informal Discussion) — The employee shall verbally discuss with the

appropriate Administrator the nature of said dispute and the section of the contract
which has been violated. If said dispute is not satisfactorily resolved at this step, the
dispute will be submitted in writing for Step 2 within ten {10) working days.



B. Step 2 — The written Grievance shall be taken to the Superintendent or his/her
designee by the grievant and his/her Union representative. Such meeting shall be
held within ten (10) working days of the receipt of the formal grievance filed in Step
1. The appropriate Administrator shall provide a written response to the grievance
within ten (10) working days. If the grievance involves RIF or layoff, then Step 2is

skipped.

C. Step 3 — In case there is failure to agree in Step 2, the grievance shall be placed on
the agenda to be discussed at the next regular Board meeting. The Union or Board
may request the Employee’s presence at this step. If the Employee is requested to be
present by the Board, said Employee may have Union representation present.

D. Step 4 — Should the grievance not be settled at the Board level, a request seeking
binding grievance arbitration will be sent to Federal Mediation and Conciliation
Service within thirty (30) calendar days after the 3™ step.

3.3 Arbitration

The Federal Mediation and Conciliation Service shall be requested to submit
simultaneously to both parties an identical list of seven (7) names of persons from their
grievance arbitration panel, who are members of the National Academy of Arbitrators
and are residents of Illinois. Both the Employer and the Union shall have the right to
strike three (3) names from the list. The parties by a toss of a coin shall determine which
party shall first strike one (1) name; the other party shall then strike one (1) name. The
process will be repeated twice and the remaining named person shall be the arbitrator.
FMCS shall be notified by the parties of the name of the selected arbitrator, who shall be
notified by the FMCS of his/her selection and request the scheduling of a mutually
agrecable date for the commencement of the arbitration hearing(s).

The parties agree that grievance arbitration hearings held pursuant to this procedure shall
be expedited on all issues except for matters of discharge and/or suspension. The
arbitrator shall have no right to amend, modify, nullify, ignore, add to, or subtract from
the provisions of this agreement. The arbitrator shall only consider and make a decision
with respect to the specific issue or issues of the contract interpretation or application
appealed to arbitration and shall have no authority to make a decision on any other issues
not so submitted. The arbitrator shafl submit in writing his decisions to the Employer and
to the Union. The decision shall be based solely upon the arbitrator’s interpretation of the
meaning or application of the terms of the Agrecment to the fact of the Grievance
presented. Subject to the arbitrator’s compliance with provisions of this section, the
decision of the arbitrator shall be final and binding.



4.1.

4.2.

The fees and expenses of the arbitrator shall be borne equally by the Union and the
Board. However, each party shall be responsible for compensating its own representatives
and witnesses. The cost of a transcript shall be shared if the necessity of a transcript is
mutually agreed upon between the parties.

ARTICLE IV
EMPLOYEE RIGHTS

Personnel Files

A. Files will be maintained and access will be provided to any employee upon request at
a mutually agreeable time that does not interfere with regular business operations
between Administration and the employee in accordance with the Illinois Personnel

Review Act.

B. The employee shall have the right to attach dissenting materials to any item in his/her
file.

C. The employee will be informed of any FOIA requests in regard to personnel files.

D. An Administrator or designee will be present when the employee views the file.

E. No document may be removed from an employee’s file without Board approval.
Notice will be given of any such removal.

Notice of Vacancies

The Union President and employees shall be notified electronically, prior to filling
positions on a permanent basis, of all District vacancies as established by the Board. The
District shall post on the District employment website and in the Administrative Office
such vacancies for at least five (5) working days prior to filling said position. Employees
interested in such positions shall submit their applications electronically to the
Superintendent or designee.

Vacancies and/or additions within the bargaining unit shall be filled by seniority and
qualifications and/or relevant experience from the pool of current employees on a
voluntary basis.

It shall be the responsibility of the supervisory staff and the Superintendent or his/her
designee to evaluate each employee being considered for a change in position or
classification and to make such decisions fairly and without favoritism.

S



43.

Job seniority is the only factor in determining layoffs and recall rights; provided,
however, the employees subject to layoff or recall must be qualified and/or have relevant
experience with the district or a previous employer to perform the job duties of other
employees with less seniority within the unit at the time a layoff or recall is being

considered.

Ties in Seniority with relationship to recall will be broken by the following procedure:

1. First day of service to the district;

2. Date of Board Meeting at which employee was hired;

3. Relevant Experience in similar positions to which the employee is being
recalled;

4. Flip of coin or drawing of lots.

Seniority

Seniority with the District shall begin on the official date of full-time employment as
determined by the Board action or on the first day of employment, whichever occurs
first. In the event of any ties in seniority, then the total duration of an employee’s service
in the District, regardless of the category of position, shall be used to determine seniority
ranking. If a tie still exists, then a flip of a coin will break the tie. All seniority shall be
computed on the basis of continued service, except that when an employee has been
granted an official leave of absence he/she shall retain his/her seniority to that date. No
seniority will accrue during a leave of absence, but will resume when an employee

returns from leave.

The District shall maintain seniority lists for all employees. Annually, but no later than
January 15, the District shall post seniority lists for employees and provide a copy to the
Union President. Employees shall be afforded at least five (5) work days to submit
corrections to the seniority list to Superintendent; no further corrections to the list shall
be made until the following year. Employees who are absent during the corrections time
period may contact the Superintendent or designee upon their return to submit changes.
Final copies of the seniority list shall be prepared by each February 1% for posting, with
a copy provided to the Union. Seniority shall be designated by the following categories.

e Paraprofessionals
e (Custodians
» Secretarics

10



44.

4.5.

Reduction-in-Force and Recall

The Board will follow the guidelines in the Mllinois School Code related to Reduction-in-
Force and Recall and the following provisions shali apply:

A Written notice shall be mailed to the full-time employee and also given to the

employee either by certified mail, returned receipt requested, or by personal delivery
with receipt, at least thirty (30) calendar days before the employee is removed or
dismissed or the hours are reduced, together with a statement of honorable dismissal
and the reason for the reduction-in-force.

_ The employee with the shorter length of senjority in the District shall be dismissed

first.

. Vacancies that occur for the following school term or within one (1) calendar year

from the beginning of the following school term with positions becoming available
within that category or any other category of position shall be tendered to the
employees so removed or dismissed from that category or any other category of
position so far as they are qualified to hold such positions.

. Notice of recall shall be sent to an employee by certified mail (retum receipt

requested) to the last address submitted to the Board by the employee. The employee
must notify the Board in writing, within ten (10} calendar days of receipt of the offer,
of the acceptance or rejection of any vacant position tendered to the employee during
the recall period. Any employee who fails to notify the Board of his/her acceptance
or rejection of an offered position within the time lines set forth above shall be
deemed to have waived his/her recall rights and will no longer be eligible for any
other vacant positions that become available within the recall period. An employee
who timely responds but declines the offered position shall remain on the recall list,
but will be placed at the bottom of the list of the respective category.

. If an employee is released and recalled to a position within the legal recall period, the

reduction-in-force shall not constitute a break in service with District #40.

Discipline and Discharge

A. Procedure

1. Discipline of employees shall be progressive and corrective, designed to improve
behavior and not merely to punish. Disciplinary actions instituted by the Board
shall be for reasons based upon the employee’s failure to fulfill the
responsibilities as an employee. Where the Board believes just cause exists to

11



institute disciplinary action, the Board shall have the option to assess one (1) of
the following penalties:

Oral reprimand

*This discussion will be memorialized in writing, signed by the employee and
administrator and placed in the personal file.

Written reprimand

Suspension

Discharge

2. The Board agrees that employees shall be disciplined and discharged only for just
cause. A copy of all suspensions and discharge notices shall be provided to the
employee. Any disciplinary action other than an oral reprimand imposed upon an
employee may be appealed through Step 3 (Board level) of the grievance
procedure, Suspension with or without pay and termination are the only
disciplinary actions subject to binding arbitration.

3. Any employee found to be unjustly suspended or discharged shall be reinstated
with full compensation for all lost time and with full restoration of all other rights,
benefits and conditions of employment, without prejudice, unless a lesser remedy
is agreed upon as a grievance settlement.

B. Probationary Period

1. During the probationary period, an employee may be disciplined, discharged, laid
off, or otherwise dismissed at the sole discretion of the Board, and neither the
reason for/nor the disciplinary action, discharge, layoff, or dismissal may be the
subject of a grievance.

2. The probationary period for all new employees shall be ninety (90) calendar days.

ARTICLE V
WORKING CONDITIONS

5.1.  Full-Time Personnel

A. Paraprofessionals
1. Full-time Paraprofessionals work a minimum of seven (7) hours per day,

except for days designated as a half-day in-service, on which Paraprofessionals
12



will work a minimum of four and 1/2 (4.5) hours per day. Paraprofessionals
may be required to work seven (7) hours on a half-day in-service provided that
there is a mandatory training that Paraprofessionals must complete. Notice will
be given to the Paraprofessionals at least 30 days in advance should a
mandatory training be required. The 30 day requirement is not required in the
event of an emergency meeting or training for staff.

Paraprofessionals will work a minimum of student attendance days.

Paraprofessionals who work seven (7) hours will be allowed one (1) fifteen
(15) minute paid, duty free break per day. Paraprofessionals who work eight
(8) hours will be allowed two (2) fifteen (15) minute paid duty free breaks per
day. This break may not be taken at the beginning of the school day or end of
the schoo! day, unless prior Administrative approval 1is obtained.
Paraprofessionals will be allowed one (1) thirty (30) minute unpaid, duty free
lunch break.

B. Custodians

i

Custodians will work five (5) consecutive days, Monday through Friday, eight
(8) hours per day, forty (40) hours per week for full-time custodians hired prior
to June 30, 2011. For custodians hired after July 1, 2011, the work week shall
consist of five (5) days, (8) eight hours per day (not necessarily consecutive)
Monday through Saturday.

During the regular school year, each custodian shall be entitled to one (1)
fifteen (15) minute paid, duty free break in the moming or the first half of the
shift, and one (1) fifteen (15) minute paid, duty free break in the afternoon or
the second half of the shift.

Custodians may be allowed up to a sixty (60) minute unpaid duty free lunch
break. Lunch breaks will be monitored for sufficient staffing.

C. Secretaries

L.

Full-time Secretaries shall be interpreted to mean those who work a minimum
of seven (7) hours per day. A full-time employee hired during the year shall be
granted prorated benefits.

All full-time Secretaries shall work the teachers’ calendar for any given school
year. This will be Monday through Thursday, eight (8) hours per day and seven
and one half (7 ) hours on Fridays. Hours will be recorded on time sheets.

13



During the summer, Secretaries shall work a six (6) hour day; or a thirty (30)
hour week if the Board modifies summer work days to four (4) days per week.
Summer hours shall begin the Monday after graduation and end one (1) week
prior to the first day of school (teacher institute).

The work week is defined as Monday through Friday.

Secretaties will be allowed up to a sixty (60) minute unpaid duty free lunch
break. Lunch breaks will be monitored for sufficient staffing.

Secretaries will be allowed two (2) fifteen (15) minute paid, duty free break
periods.

D. Paraprofessional/Secretary

1.

10.

A full-time employee may have duties that combine secretarial and
paraprofessional responsibilities.

Nine (9) month position
Minimum of seven (7) hours per day

Employee will receive twelve (12) sick days per year and three (3) personal
days per year

Holidays will be paid as per 7.3 of the contract
[nsurance will be allotted at the secretary rate as per 7.1 of the contract

Seniority will be granted at ¥ year for the secretary duties and Y% year for the
paraprofessional duties.

Lunch will be allowed up to a sixty (60) minute unpaid duty free lunch break.
Lunch breaks will be monitored for sufficient staffing.

Two (2) breaks of fifteen (15) minutes per day

Pay will be based on the daily allocation of hours divided between the two
positions as scheduled by the administration. Performance responsibilities are
outlined in the Paraprofessional Job Description and Secretary Generalist Job
Description.

14



5.2.

5.3.

5.4.

5.5.

Job Descriptions

The Administration shall make available annually all job descriptions for employees.
Any alterations in these job descriptions will be discussed with the Union, but final
changes will be at the discretion of the Board. All employees will receive a current
updated job description upon request or upon any changes made to the job description.

Evaluation

Each employee’s job performance shall be evaluated by the Administration, with input
from the consulting teachers/supervisors. The evaluation process includes scheduled
annual evaluations for employees with four or fewer years of continuous service and
scheduled evaluations once every two years for those employees with more than four
years of continuous service on forms applicable to the job classification and day-to-day
appraisals. The employee may request an evaluation to be completed during an off-year.
The Administration reserves the right to perform an evaluation on any employee during
any year. Additional evaluations may occur, if nceded. A progress conference for all
newly-hired employees shall occur within the first ninety (90) days.

Administration shall provide a copy of the completed evaluation to the employee and
shall provide an opportunity to discuss it by the April 15 for paraprofessionals and June
30 for secretaries and custodians. As appropriate, principals should discuss job
performance issues that require attention with employees. The original evaluation form
should be signed. The employee’s signature does not indicate concurrence, but merely
that the employee has seen the completed form. The employee may write a response {0
the evaluation report. The response will be attached to the evaluation report which is filed

as the official district evaluation.

Extra Duty

Any employee with proper certification will be considered for extra duty positions.

Compensatory Time/Overtime

A. Custodians

1. Any time over eight (8) hours per day for forty (40) hours per week shall be paid
at the rate of one and one-half time the base pay.

If it becomes necessary, at the sole discretion of the Administration, for a
custodian to be called back at times other than his/her regular shift to
maintenance needs caused by and/or through the use of the facilities by an
outside organization, a minimura of two (2) hours shall be paid. Overtime

(s
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beyond two (2) hours shall be paid for only in fifteen (15) minute increments. In
such cases where the custodian finishes the job in less than two (2) hours, he/she
will be allowed to leave the building.

Sunday and holidays shall be paid at the rate of double time.

All overtime for activities paid for by organizations other than Streator High
School will be paid at the level of the highest Tier (Regular).

Overtime on Sundays/holidays shall be offered and/or assigned on a rotating
basis fairly and equitably among the full and part time custodial staff, as per past
practice.

B. Secretaries

1

Secretaries shall be offered the choice of either compensatory time or overtime
pay for any assigned or approved time worked which exceeds forty (40) hours
per week, upon approval of the Superintendent or his/her designee. In both cases,
the rate of compensation shall be at one and one-half (1 1/2) time.

When an employee does not work and receives paid sick leave, vacation,
personal, compensatory time, jury time leave, union leave or other leave time,
this time shall not count in calculating the employee’s work hours for the
purpose of calculating compensatory or overtime pay.

Holiday time shall count in calculating the employee’s work hours for the
purpose of calculating compensatory time or overtime pay.

[f a secretary is required to work during Christmas or Spring break, the rate of
pay shall be one and one-half (1 %2) times the normal hourly rate.

All compensatory time shall be used within thirty (30) calendar days of the time
it is carned. If compensatory time is not used within 30 days, it shall be paid as

overtime.

C. Paraprofessionals

1.

b

Any hours worked over the seven (7) hour work day naust be preapproved by the
Administration.

Pay for any extra hours worked between thirty five (35) and forty {40) hours per
week shall be paid at the straight hourly rate.

16



3. Employees who work in excess of forty (40) hours or more within the calendar
week will be paid at the overtime rate of one and one-half (1 %2 ) times the

approved hourly rate of pay.

5.6 E-Learning Days

A. Should the district use an “E-Learning Day” in lieu of an emergency day, the
following will apply:

1. Paraprofessionals

professional development time, which will require the successful
completion of online options given by the district, or

be in attendance and on duty, or

Work from home by performing paraprofessional duties normally
performed in the regular workday. A description of work performed from
home shall be provided to the appropriate administrator for approval prior
to hours being approved on the employee’s timesheet.

2. Secretaries

personal day or vacation day, ot

be in attendance and on duty, or

Work from home by performing secretarial duties normally performed in
the regular workday. A description of work performed from home shall
be provided to the appropriate administrator for approval prior to hours
being approved on the employee’s timesheet.

3. Custodians

@

E 2

personal day or vacation day, or a sick day if appropriate, ot

Be in attendance and on duty.

ARTICLE V1
LEAVES

6.1. Sick Leave/Bereavement Leave

A. Paraprofessionals, Secretaries, and Custodians will be granted sick leave with full
pay a maximum of twelve (12) days in each school year. A maximum of two
hundred forty (240) working days may be accumulated. Absences due to serious

17



illness, accident or death of an employee’s immediate family may be charged to sick
leave. The employee’s immediate family means and shall include: spouse, child,
parent, in-laws, siblings, grandparents, grandchildren, legal guardians and civil
union partners. Also included will be step-parents and step siblings.
Paraprofessionals, Secretaries, and Custodians with 20 or more years of experience
with the District will receive fifteen sick days in each school year. Upon the request
of the Superintendent an absence of three (3) consecutive working days caused by an
employee's illness must be supported by a physician's certificate, or if the treatment
is by prayer or spiritual means, the certificate as a spiritual advisor or the practitioner
of such employee's faith. Failure to submit such evidence will result in the denial of
pay for such absence.

B. Bereavement/Funeral Leave - Absences for bereavement/funerals may be approved
for three days per year by the Superintendent. These days are non-accumulative but

shall not be deducted from sick leave.
C. Employees may use sick leave in 1/4 day increments.

D. Upon approval of the Superintendent or designee, employees will be allowed to
retain one half of the sick leave accumulated while working at another school. Any
sick time received under this clause cannot be turned into IMRF as service time if
the days were already submitted by a previous employer.

If by some reason of any change in the boundaries or school districts, or by reasons
of the creation of a new school district, an employee is employed by the employer,
the sick leave accumulated by the employee in his previous assignment shall be

retained.

E. The Administration may require a physician’s certificate as a condition for paying
sick leave after an employee has been absent for three (3) consecutive days for
personal illness, or as it deems necessary in other cases. If the Administration
requires a certificate during a leave of less than three (3) days or directs any
employee to undergo a physical examination after the initial medical examination
required for employment, it shall pay the expenses incurred by the employee.
Employees must provide, at their own expense, any medical verification required for
a leave of absence. (School Code, 24-5 and 24-6)

F. Employees will have access to a report of sick leave accrued through the District’s
online system. An employee can request a current report to be printed by contacting
the bookkeeping office.
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An employee shall not be paid for accumulated or accrued sick leave unused when
his services are terminated, either voluntarily or involuntarily.

The employer reserves the right, in case of proved abuse or malingering, to deny a
whole or part, payment coming under this plan.

6.2. Personal Business Leave

A. Three (3) non-cumulative personal business days in addition to sick leave shall be
provided

B. Advance notice of at least forty eight (48) hours shall be given to the Superintendent
or designee. The Board acknowledges there may be at some time a need to waive the
forty eight (48) hour notification. In such cases, the Superintendent or designee must
approve any such watver.

C. Personal Business Leave will not be approved during the first five (5) days of a
semester or during semester examinatjons. Personal business days may not be taken
the school day preceding or the school day following these holidays: Labor Day,
Columbus Day, Veteran’s Day, Thanksgiving break, Christmas vacation, Good
Friday, Spring Break, and Memorial Day. Exceptions fo the granting of personal
business days during the first five (5) days of the semester or during final
examinations will be at the discretion of the Superintendent or designee.

D. Any personal business days not used by an employee during the school year shall be
added to the Employee’s sick leave.

6.3. Family and Medical Leave Act

Eligible employees will be entitled to FMLA leave pursuant to the District’s FMLA
policy which can be found on the District website under the Board of Education, Board
Policy Manual, General Personnel Section 5:185.

6.4.  Jury Duty Leave

No employee shall suffer a loss in salary because of jury duty. Stipends received by the
employee for such jury duty will be turned over to the Business Office.

6.5. Child Care Leave

A. A full-time employee may elect to receive a leave of absence without pay for the
purpose of childbearing or adoption of a child.
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B. Should there be a miscarriage, or should the death of the child occur within the period
of the leave, the employee may, in writing, request early reinstatement. Should a
position become available, the employee shall be reinstated providing there is a
position for which she is qualified.

C. An employee who is pregnant may continue to be actively employed as late into her
pregnancy as she desires. An employee who becomes pregnant shall, as a condition of
her continued employment, furnish the Superintendent, no later than the end of her
third month of pregnancy and cach month thereafier, a written statement from her
physician that she is physically able to perform her normal work assignments and that
such work will not impair her health.

D. A request to elect child care leave shall be made in writing to the Superintendent at
least thirty (30) days prior to the date on which the leave is to begin except in the case
of an emergency. A physician’s statement certifying pregnancy shall be submitted
with such request.

E. The length of the child care leave shall be by agreement between the employee and
the Superintendent.

ARTICLE VII
COMPENSATION AND BENEFITS

7.1. [Insurance

A. Paraprofessionals

1. The Board will contribute the amount equal to 10% above the previous year's
board contribution for single insurance for paraprofessionals.
Paraprofessionals will contribute 2 minimum of $25/month toward single
coverage. Paraprofessionals will have the option to purchase dependent and
family coverage with no additional contribution from the Board.

N

Cash Insurance Option

The Board will contribute $300 per month for the Paraprofessional not
covered by insurance. The payment option is waived for Paraprofessionals
with insurance coverage. Insurance alternative payments will be made
September 1 to August 31 of each contract year. Employees who are married
to another employee who is eligible for health insurance is not eligible for
this provision if employed after July 1, 2015, unless one of the couple was
hired prior to July 1, 2015. If ever there is a fine or penalty to be assessed on
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the district due to employees who are married to each other and receiving
health benefits and pay-in-lieu benefits, all employees who are married to
other employees in the district become ineligible for this benefit.

B. Custodians and Secretaries

1. The Board of Education will participate in providing employees with individual
and dependent hospitalization and major medical insurance. The Board will pay
medical insurance for eligible employees.

2. Dependent/Family Coverage — The Board will contribute the amount of the
increase to a maximum of 10% above the previous year’s Board’s contribution.

3. The Board will make available to all eligible employees an option of a three
hundred dollar ($300) payment per month in lieu of insurance coverage. There
will be two (2) options. Each individual must choose one option. Each individual
must make a choice by September 1. Employees who are married to another
employee who is eligible for health insurance is not eligible for this provision if
employed after July 1, 2015, unless one of the couple was hired prior to July 1,
9015. If ever there is a fine or penalty to be assessed on the district due to
employees who are married to each other and receiving health benefits and pay-
in-lieu benefits, all employees who are married to other employees in the district
become ineligible for this benefit.

a. The employee may choose to take the insurance coverage as per
individual or dependent (family plan) coverage.

b. The employee may choose a payment of three hundred dollars ($300)
per month.

Individual/Dependent/Family — The Board will contribute the amount of the
increase to a maximum of 10% above the previous year’s board contribution.
Singles will contribute a minimum of $25 per month.

C. Insurance Committee

The Board and an insurance committee representing the various labor groups with
District #40 will meet and come to a consensus regarding proposed changes in the
health and major medical insurance policy. This committee is advisory only.
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7.2. Vacation

A

Vacations with pay shall be granted to all Custodians and Secretaries at the rate of two
weeks after one (1) year of service. One additional day for each year of service shall
be added starting at six (6) years to a maximum of four weeks.

If a Custodian or Secretary is hired during a school year, a prorated amount of the two
(2) weeks will be calculated on a one-twelfth basis for every full month of
employment. For all subsequent years, earned time will begin on July 1.

Vacation time is to be taken July 1 through June 30. Time may also be taken during
the month of June for time eamed after July 1. Up to five (5) days of vacation may be
rolled into the following fiscal year with prior approval of the Superintendent or
designee. These days must be used before December 3 15

Holidays falling within vacation periods shall not be charged against vacation
allowance.

Vacation allowance earned prior to death shall be paid to the member’s estate.

Members whose employment is terminated prior to the end of the fiscal year, and
entitled to a vacation, must take it prior to June 30%. Members who retire at the end of
the fiscal year shall do so prior to June 30" according to the number of weeks of
entitled vacation, but the termination date shall be June 30™,

Summer vacation schedules for Custodians will be such that the summer maintenance
program will be effective. Custodians must file summer vacation requests with the

department head by May 1.
Vacation requests shall be monitored to insure sufficient staffing.

No more than two custodians will be allowed vacation time during any one week
during the school year when students are in attendance.

7.3. Holiday Leave

A. All the following holidays are paid at the rate of an eight (8) hour day for Custodians

and Secretaries:

Friday preceding Easter - Labor Day

Easter Monday Veterans Day

December 31 Thanksgiving

New Year's Day Friday after Thanksgiving
July 4 December 24
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December 25 Memorial Day
Lincoln’s Birthday/Presidents Day Casmir Pulaski Day

Martin Luther King Day Columbus Day

B. Paid holidays on a weekend are not calculated in a forty (40) hour week. In case
holidays fall on Saturday or Sunday or when school is not is session, each day shall

be added to vacation time.

C. The Board reserves the right to substitute a day for any of the above holidays due to

school calendar.
7.4. Salary
A. Paraprofessionals

Year Rate of Increase on Previous Year’s Gross Salary
20620-2021 5%

2021-2022 4%

2022-2023 4%

2023-2024 3%

2024-2025 3%

B. Custodians

Year Rate of Increase on Previous Year’s Gross Salary
2020-2021 4%
2021-2022 3%
2022-2023 3%
2023-2024 3%
2024-2025 3%
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Differential compensation will be paid at a rate of $0.24 per hour for night shift
positions $0.45 per hour for field position.

C. Secretaries
Year Rate of Increase on Previous Year’s Gross Salary
2020-2021 4%
2021-2022 3.5%
2022-2023 3.5%
2023-2024 3%
2024-2025 3%

7.5.  Starting Wages
Paraprofessional - $14.50/hour beginning in 2020-2021
Secretary - $16.50/hour beginning in 2020-2021
Custodian — $16.50/hour beginning in 2020-2021

Each starting wage would increase 2% annually through the life of the contract:

? 12020-2021 | 2021-2022 | 2022-2023 | 2023-2024 : 2024-2025
Parapro | $ 1450 $ 1479 $ 1509, $ 1539 $ 1570
Secretary | $ 1650 $ 1683 . § 17.17] $ 1751 $ 17.86
Custodian_ $ 16500 $ 1683 $ 1717 § 1751, 8 17.86

7.6 Training

A. Staff development opportunities may be provided during the school day for
employees to gain additional skills in their job-related categories.

B. Additional staff development opportunities outside the school day must be
preapproved by the Administration in order for the employee to be reimbursed any

course fees.
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7.7 Pay Periods
A. Paraprofessionals

1. Employees shall receive wages paid in twenty four (24) equal installments
throughout the year.

2. Wages will be based on a commitment to 1200 hours for the regular academic

year.

3. Days not meeting the sick leave or personal business leave requirements may be
requested with prior notice by the employee. These requests for time off without
pay must be approved by the Administration.

4. All hours worked shall be documented on a time sheet by the employee.
S. Payroll adjustments will be made in the corresponding pay period.

B. Secretaries

Secretaries shall be paid in twenty four (24) equal installments throughout the fiscal
year (July 1 through June 30) based on 80 hours per pay period and the individual
employee’s hourly rate. There will be a onetime adjustment on July 10 for hours
worked more or less than the base total. Any Secretary beginning or ending
employment during the fiscal year will have a prorated adjustment.

C. Custodians

Custodians shall be paid in twenty four (24) equal installments throughout the fiscal
year (July 1 through June 30) based on 81 .5 hours per pay period and the individual
employee’s hourly rate. There will be a onetime adjustment on July 10 for hours
worked more or less than the base total. Any Custodian beginning or ending
employment during the fiscal year will have a prorated adjustment.

7.8 Union Deductions

The Union shall inform the Board of Education as to the amount of yearly dues and/or dues
increases throughout the year. Said dues shall be deducted by the employer over a ten month
period for Paraprofessionals, Secretaries and Custodians. In the event that an employee
revokes his or her dues in accordance with terms in which he or she authorized the dues
deduction, the Union will notify the employer after the close of the revocation window.

Any changes in personnel from the list previously furnished shall be submitted to the union

within ten (10) working days.



7.9 Internal Substitution

Any duties performed during the contractual work day will be compensated at the
employee’s contractual hourly rate.

7.10 Retirement
A. Eligibility — Secretaries/Paraprofessionals/Custodians

1. The employee must have at least fifteen (15) years of IMRF credible service to
Streator Township High School District 40 immediately preceding his/her
retirement.

2. The employee must be eligible to receive pension benefits through the Illinois
Municipal Retirement Fund of the State of Illinois.

3. The employee must submit an irrevocable letter of resignation to the Board of
Education and sign a retirement contract.

4. If the employee chooses the salary enhancement retirement option, the letter
must be submitted no later than twelve 12 months prior to the employee’s
retirement date to receive the Retirement Plan Benefits. In the event that the
employee experiences a catastrophic life event and chooses to retire earlier than
12 months, the retirement salary enhancement will cease at the time of the
employee’s separation from employment. The employee can appeal to the
Board of Education to have a lump sum payment of the remainder of the value
of the retirement salary enhancement upon separation of employment. The
Board of Education will have sole discretion on approval of the lump sum

payment.

For employees that choose to take the retirement enhancement beginning in the
2020-2021 school year, notice must be given by July 1, 2020.

B. Benefits

Retirees shall have two options for a retirement incentive and may choose only one:

4 The Board shall increase the retiring employee’s base hourly rate by five
percent (5%) immediately following the next Board of Education meeting after
the retirement letter date. The five percent (5%) rate increase will be limited to
one vear from the date of retirement. Any negotiated pay increases occurring
during the final year will be honored, or

b. The Board shall contribute 50% of the then cost of single health insurance (not
to exceed $300 monthly) on a monthly basis to any retiree for a maximum of
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36 months beginning with the month immediately following the retirees last
month of employment with the District.

7.11 Membership Dues

8.1

8.2.

83.

8.4.

9.1.

With prior administrative approval, the Board will agree to pay for all full-time staff one
membership to a professional organization of the staff member’s choice as long as the
professional organization is representative of at least a majority of the staff member’s
assignment for the year. Staff members may join other professional organizations at their
discretion and their expense.

ARTICLE VIII
NEGOTIATIONS PROCEDURE

The Board and the Union have the autherity and duty to meet at reasonable times and confer
in good faith in order to execute a written contract incorporating any agreement reached by
the parties.

All requests for communication with the Board shall be channeled through the
Superintendent or designee, and requests to the Union shall be made to the President of the
Union or designated representative.

Facts, options, and proposals may be exchanged freely during the meeting or meetings in an
effort to reach mutual understanding and agreement on items defined as negotiable in this
agreement. All tentatively agreed upon materials shall be prepared for the Board and the
Union and initialed.

When the Board and the Union reach a tentative agreement on all matters being negotiated,
the items will be reduced to writing and shall be submitted to the members of the Union for
ratification and then the Board for approval.

ARTICLE IX
EFFECT OF AGREEMENT AND DURATION

No Strike Provision

During the term of this contract, or during any extension or renewal thereof, the Union
will neither cause, authorize, or support, nor will any of its members take part in a strike,

concerted failure to report to duty, willful absence from duty or stoppage of work,
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92.

9.3.

picketing or abstinence from work in whole or in part. Following expiration of this
contract, the Union may engage in a strike only if:

it is represented by an exclusive bargaining representative,

the collective bargaining agreement has expired,

mediation has been used without success,

both parties have not agreed to submit to binding arbitration,

it provides at least ten (10) days notice of the intent to strike to the Board.

MmO 0w R

Maintenance and Amendment of Contract

The terms and conditions set forth in this Agreement represent the full and complete
understanding and commitment between the parties hereto. Recognizing the fact it is not
possible for an agreement of this kind to cover every contingency that may arise, the terms
and conditions may be altered, changed, added to, deleted from or modified only through the
voluntary mutual consent of the parties in a written amendment executed according to the

provisions of the Agreement.

Duration

This Agreement shall be effective July 1, 2020 and shall remain in effect until and including
June 30, 2025.

Dated this 7)5#' day of rmz} - W

Streator Township High School District #40
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